
 

Guest Printing Instructions 

 
1. Create Papercut Account 

a. Connect to FIU’s wireless network. 
b. Open a browser and access https://papercutapp.ad.fiu.edu:9192/user or scan QR 

code:     

 
c. Click on “Register as a New User” and fill in all fields. 
d. You will receive a verification email and then proceed to Log in.  

2. Submit and Release a Print Job 
a. Once logged into Papercut, click on “WEBPRINT” in the menu on the LEFT. 
b. Click on “SUBMIT”  
c. Drag and drop the document or “UPLOAD FROM COMPUTER”. 
d. Click on “UPLOAD & COMPLETE” to submit your job.  

3. Release a Print Job 
a. Go to the print station payment terminal (machine adjacent to printer) and click on 

“Username” to login using your Papercut credentials.  
b. Click on “PRINT”, choose the job you want to print. 
c. Click on the “Credit Card” icon if funds need to be added.  

i. Acceptable pay method: Visa, Mastercard, Apple Pay and Android Pay. 
d. Print Job will be released to the copier next to Print Station unit.  

 

QUESTIONS or HELP call: 305-348-2187 

https://papercutapp.ad.fiu.edu:9192/user

