INTRODUCING THE NEW
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Course List
Bulk Upload

Administrators can use the Bulk Upload function to

upload course materials for many courses at one
time.

This guide will show you the stdyy-step process
of using the Bulk Upload feature.
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EVERYTOWN

Adoptions Overview

Professor X

Navigate to the
Cou rse Li%n ALL DEPARTMENTS - SPRING 2020 SEMESTER - ol

same edition, format &
th e | eft Filter By: CATALOGC HUMBER [COURSE ID] ~ Search m Show: | ALL COURSES rental term

. . Available for new, used and
navigation menu =] :

NE PRICE MATCH TO

Against Amazon, BN.com

Department: Term: :
local competitors

m Next us=d rentals
COMMUNICATION HUE  »

ACC*300*V1 | FINANCIAL ACCOUNTING

AFFORDABILITY
SOLUTIOMS

FIRST DAY™ INCLUSIVE

I'd like to re-adopt from a past adoption LS

93% of Palk State College
students would
recommend First Day to
their peers

T T TTT I'd like to be guided through the adoption process

I'm not using any materials for this class
FIND OUT WHY

ACC*I0] J Need Help? Talk to Us!
e T i s *WT1 | INTERMEDIATE ACCOUNTING |
We have Adoption Support
I'd like to re-adopt from a past adoption available 24/71
Phone: S77-TI3-E637
I'd like to be guided through the adoption process Eman Supgort

I'm not using any materials for this class

ACC*302*V1 | INTERMEDIATE ACCOUNTING Il
I'd like to re-adopt from a past adoption

I'd like to be guided through the adoption process

BULK UPLOAD

Click onUpload
Spreadsheet
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EVERYTOWN

Professor X Upload A Spreadsheet $ WE PRICE MATCH TO SAVE

Download the = STUDENTS §

+ Against Amazon, BN.com &

prOVided ] Select your file to import: m local competitors

+ For the exact textbook -

Qi & et it here Mownload oo file]. same edition, format &
te l I l p I ate to be L “Job Status - SUCCESE- chick on view adoption o see the courses submitted for adoption rental term
FAILED- click on the report &0 view the ermor. Upload the file sgain « Available for new, used and
completed e
p oty COMMUNICATION HUE v M MOGE

Job start Job end Uploaded
time stam,| time stamp
e " by FIRST DAY™ INCLUSIVE
SOLUTIONS ACCESS
93% of Polk State College
students would recommend

ADOPTION SURPORT First Diay to their peers

FIND OUT WHY

) Need Help? Talk to Us! Note: if you are

- Wi have Adoption Su rt .
| PERMISSIONS & SETTINGS ;:-aila = 24},:‘!?1 PPo usin g a text

Phore: E77-T13-8837

Eman suppert editor for bulk
upload and not
Excel, please
enter all values
gAO0K GR2dzo
j dz2 (1 S & ¢

BULK UPLOAD <:BNC
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Term Titleg Identifier of a specific adoption time
frame, e.g. Winter 2020

Section Code Unigue identifier for each class
section, e.g. ACC*101*01

: ISBNg 13-digit identifier for course material, e.qg.
Fields & Terms 978XXXXXXXXXX

Wlth ExampleS Adoption Conditiong Any
Adoption Typec Required or Recommended

Notesc This is optional, and can be left blank

No MaterialscL y LJdzii & S&aé¢ AT &2
materials for the course

BULK UPLOAD




File Home Insert Draw Page Layout Formulas Data Review View Help =+ Share -

|npUt Term Tltle x Calibn - ~ O'D |E:|Cor1ditiona|Formatting [E] ____;:: _':
and SeCtlon COde @~ = =7 -"&'- A Alignment  Mumber EFormat as Table ~ Cells Editing I;.:eas InpUt Adoptlon
. . . - < Lo S i - I Cell Styles ~ s .
This is a unique - ¥ Condition:
Clipboard R~ Styles Ideas Sensitivita
value used ta Enter Any
identify the
SeCtIOH aval|ab|€ 1 i SectionCode AdoptionCondition AdoptionType Motes MoMaterials
- 2 ACC*101*41 9783915039285 Any Required
In your StUdent 3 ACC*101*41 9786912847263 Any Recommended
Information A i ACC*102*02 9780193455732 Any Required
5 ACC*102%02 9730175712156 Any Recommended
System data i ACC*103*01 9780193678734 Any Required Input Adoption
Type:Enter
Required or
Recommended

Input ISBNas a
13-digit number

template

BULK UPLOAD <:BNC
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File Home Insert Draw Page Layout Formulas Data Review View Help =+ Share -

Calibri ~111 - A [l Conditional Farmatting ~ =i jo

L.

I U~ A A 2 Format as Table ~
[ Cell Styles ~

Paste AR Alignment  Number
R £y L -

Cells Editing |deas

Clipboard R~ Styles Ideas Sensitivity

Notes This to

If you Want to Uuse 1 i SectionCode | AdoptionCondition  AdoptionType Motes _ MoMaterials .
multiple ISBNs el s cingeorr{ACC 101741 9783915039285 Any Required provide a note to
5 perere=| ACC*101*41 9786912847263 A R ded
for the same 4 i ACC*102*02 9780193455732 ,ﬁ.:i R::?J?:Zien : students or to
Sectlon |nput 5 ACC*102%02 9730175712156 Any Recommended the bOOKStore
o Wl spri ACC*103*01 9780193678734 Any Required manager. Enter
separate lines up to 250
with the same characters. This
Class IC is an optional
field

Note: If you submit adoptions for multiple campuses, there will Barapudield shown.

BULK UPLOAD <:BNC
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File Home Insert Draw Page Layout Formulas Data Review View Help =+ Share -

Calibri - ~ [l Conditional Farmatting ~ =i o

L X
0
|:| 3~ B I U~ A A 2 Format as Table ~

Paste - A Alignment  Mumber
- g v O~ A [ Cell Styles ~

Cells Editing |deas

Clipboard R~ Styles Ideas Sensitivity

If you are not
SectionCode AdoptionCondition  AdoptionType Motes MoMaterials

ACC*101*41 9783915039285 Any Required using any
ACC*101*41 9786912847263 Any Recommended materials, enter

ACC*102*02 9780193455732 Any Required the T d
ACC*102%02 9780175712156 Any Recommended e lerm an

ACC*103%01 Section Code,
and inputYes
under
oNoMaterialg @
Everything else
can be left blank

[&l Display Settings

BULK UPLOAD <:BNC
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When the file is
completed, save
the file to your
computer in.CSV
format, then go
back to AIP

BULK UPLOAD

EVERYTOWN
Professor X

Log out Upload A Spreadsheet

Select your file to impor

5 WE PRICE MATCH TO SAVE
STUDENTS §

Ne=d the template? Get it here [download cow fils].

|47 DASHBOARDS “Ich Stakus - SUCCESS- chick on wiew adoption to see the courses submitted for adoption

FAILED- click on the report ko visw the error. Upload the file sgain

COMMUNICATION HUE  +

Job start Job end

Updoaded
time stamp time stamp S by [

AFFORDABILITY
SOLUTIONS 12/04/ 2013 12/04/201

e B—— SUCCESS  Professor X [

5} DERMISSIONS & SETTINGS

REFRESH 1)

VIEW

ADOPTION

same edition, format &
rental term

Awailable for new, used and
used rentals

FIRST DAY™ INCLUSIVE
ACCESS
93% of Polk State College
students would recommend
First Day to their peers

FIND OUT WHY

L) Meed Help? Talk to Ws!

We hawe Adoption Support
available 24/7!
Phone: E77-T13-5837

Emall Support

OIFEN CHAT

Click onrSELECT
FILEand select the
file to be uploaded

:BNC
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EVE _RY TOWN
Professor X .
; ; ST Upload A Spreadsheet
If the file is o 2 S WE PRICE MATCH T0 SAVE ClickVIEW
- * Against Amazon, BN.com & 1
Selact your fila to import: lncal competitors ADO PTIONb VIeW
For the exact textbook -
u p I Oad ed y .-_- v DASHEOARDS “Job Stafus - SUCCESS- chick on view adoption to s=e the courses :'_-'l'.ec for adoption rental term .
FAILED- click on the report to view the error. Uplcad the file sgain Available fCIH new, used and adoptlons
e Uploaded
. " = Report File
ap pear’ an d yo u e . = FIRST DAY™ INCLUSIVE
ACCESS
soosm sussor shien=voud recomment

successfully _
Nesd the template? Get It here [download oo file]. same edition, format & yo ur Su b m Itted
SUCCESSII e
h ave CO m p I eted e ety s SUCCESS  Professor X @ @ ADXI'EWON 3% of Polk State College
your adoptions —

L) Meed Help? Talk to Ws!
5} DERMISSIONS & SETTINGS We have Adoption Support
available 247!
Phone: E77-713-5537

Emall Support

OIFEN CHAT

BULK UPLOAD <:BNC

@®®  ADOPTION & INSIGHTS



E \ ERYTOWN
Professor X

Log out Adﬂptions Overview 5 WEFR|CEMF\T{;|1'|'Q You Can aISO flnd

SAVE STUDENTS

Department rerm: e Ncom & your Submitted

ALLDEPARTMENTS = | | SPRING 2020 SEMESTER ~ For the exact textbook —

same edition, format & Coursesn the

Filter By: CATALOGC MUMBER [COURSE ID] ~ S=arch m . | SUBMITTED COURSES - rental termn - -
) I HegE Course List by using
the filters

COMMUNICATION HUE v
* hd SUBMITTED
AEFORDABILTY ACC*300*V1 | FINANCIAL ACCOUNTING (@) . FIRST DAY™ INCLUSIVE
SOLUTIONS ACCESS
93% of Palk State College
9781618531612 Financial Accounting for Undergraduates - With Access by Wallace, students would
ADCPETION SURPOAT 9 g Y recommend First Day to
James E. / Nelson, Karen K. / Christensen, Theodore E. ¥ their peers
FIND OUT WHY

9781618540232 Financial Accounting: Examination Questions and Explanations - With

Access by Gleim, Irvin N. ¥ ) Need Help? Talk to Us!
PERMISSIONS & SETTINGS

We have Adoption S T
9781107289772 Modern Particle Physics by Thomson, Mark ¥ a._:";]'j‘ﬁ qu?f AT

Phone: ST7-TIZ-EET7

9781423218173 Accounting Equations and Answers by BarCharts, Inc. ¥ Ernall Suppart

9781438002750 Dictionary of Accounting Terms by Shim, Jae K./ Siegel, Joel G./

Dauber, Nick / Qureshi, Anique ¥
2818440012174 WALSH FOLDER (COLORS VARY) by 8570 ¥

2818440012174 WALSH FOLDER (COLORS VARY) by 8570 ¥

BULK UPLOAD <:BNC
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EVERYTOWN
Professor X

If the file upload Upload A Spreadsheet $ WEpRICE yATCHTO SAVE View thereport to

STU

H H ] Against Amazon, BN.com & 1 fy .
falls’ FAILEWVI” : Select your file to import: ::c:calh:{:-rn;:se‘l:-:-rsl:“:I . Identl any ISSues
or the exact textbook - - - -
) Meed the template? Get It here [Download oo file). same edition, format & Wlth I n th e fl I e .
ap pear- -_ "loh Stafues - SUCCESS- chick on view adoption to sas the courses submitied for sdoption rental term

FAILED- click on the report to view the errar. Uplcad the file agein jggar?s:f;l!; new, used and Correct iSSueS and
re-upload.

COMMUNICATION HUE -+
lirnestm S ? by = [
AFFORDABILITY P
SOLUTIONS 120420 2
0IETS . FAILED Professor X @

FIRST DAY™ INCLUSIVE
VIEW ACCESS

ADOPTION 93% of Polk State College

students would recommend
First Day to their peers

FIND OUT WHY

L) Meed Help? Talk to Ws!
5} DERMISSIONS & SETTINGS We have Adoption Support
available 247!
Phome: £77-713-5637

Emall Support

OIFEN CHAT

BULK UPLOAD :BNC
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If file upload
fails, the report
will look like this

.
Pt BNC EVERYTOWN
®®® 0 ADOPTION & INSIGHTS

CEVGFAat il Upload A Spreadsheet a

Adoptions Due!

COURSE LIST Adoptions due in 15
Select your file to import: @ days.

Need the template? Get it here (download csv file) s

DASHBOARDS *Job Status: SUCCESS- click on view adoption to see the courses submitted for adoption

FAILED- click on the report to view the error. Upload the file again WE PRICE MATC}

COMMUNICATION HUB v REFRESH \‘_)
e Against Amazon,
Uploaded . BN.com & local
Report .
by competitors
e For the exact
textbook - same

ADOPTION SUPPORT edition, format &
ental term

AFFORDABILITY
SOLUTIONS

SEARCH

» PERMISSIONS & SETTINGS

Q
FIRST DAY™
INCLUSIVE ACCESS

93% of Polk State
College students
would recommend
First Day to their

BULK UPLOAD

View theRemarkso
identify what is
missing or incorrect.,

If there is a partial
success, successful
adoptions willnot
need to be re
submitted. You can
delete those rows
before reuploading
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